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Rules and Regulations of Undergraduate Study and
Examinations and its Implementation Rules at
King Khalid University.
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Academic Year: two regular semesters and a summer session, if any.
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Academic Semester: a period of no less than fifteen (! ©) weeks of instruction, excluding the registration
and final examination periods.
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Summer Session: a period not exceeding eight () weeks of instruction, excluding the registration and

final examination grace periods. The weekly duration of each course in a summer session is twice its
duration during the regular academic semester.
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Academic Level: indicates the level of study. The levels required for graduation are eight (/) or more, in
accordance with the specifications of each approved degree program.
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Study plan: Is a set of obligatory, elective and free courses, which constitute the total units required for
graduation that must a student pass successfully to obtain the degree in a selected specialization.
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Course: a subject of study within a certain academic level of the approved degree study plan in each
major. Each course has a distinguished number, code, title, and a detailed description of its contents. A
portfolio on each course is kept in its corresponding department for follow-up, evaluation, and updates.
Some courses may have prerequisite or co requisite requirement(s).
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Credit Hour: each weekly lecture, with duration not less than fifty (©*) minutes or a laboratory
session or field study not less than !+ * minutes duration.
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Academic Probation: a notification given to a student with a cumulative GPA below the minimum
acceptable limit as explained in these regulations
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Class Work Score: The score which reflects the student's standing during a semester according to
his/her performance in examinations, research, and other activities related to a particular course.
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Final Examination: An examination in course materials, given once at the end of each semester.
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Final Examination Score: The score attained by a student in the final examination for each coyse.
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Final Score: The sum total of the class work score plus the final examination score for each course out of
a total grade of !+ -. v
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Course Grade: A percentage, or alphabetical letter assigned to a particular student which indicates the
final grade received in a course.
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Incomplete Grade: the letter grade (IC) in the academic record indicates a provisional grade in which a
student fails to complete the course requirements by the end of a specific date.

- (IP)gi (p) 300t 4t 5059

In-progress Grade: The letter grade (IP) indicates a provisional grade assigned to each course which
requires more than one semester to be completed. .
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Semester GPA: The total quality points a student has earned, divided by the credit hours assigned for all
courses taken in a given semester. Total quality points are calculated by multiplying the credit hours by
the grade point in each course. .
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Cumulative GPA: The total quality points a student has earned in all courses taken since enrolling at the
university divided by the total number of credit hours assigned for these courses.
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Graduation Ranking: The assessment of a student's scholastic achievement during his study at the
university
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Study load: Total number of credit hours a student can register determined by his/her academic status, and
in accordance with the University Council decisions.
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ADMISSION OF PROSPECTIVE STUDENTS
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Article : The University Council determines the number of students to be admitted for the upcoming

academic year on the basis of the recommendations presented by the College Councils and the respective

departments at the college.
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Article T For admission to the University, the student must satisfy the following requirements:

A. The applicant should have his/her high school certificate or an equivalent certificate from inside or
outside Saudi Arabia.

B. The applicant should have obtained the secondary school certificate, or its equivalent, in a period of
less than five years prior to his/her application. However the University Council may waive this
condition if the applicant has a persuasive explanation.

C. The applicant should have a certificate of good conduct.

D. The applicant should successfully pass any examinations or interviews deemed necessary by the
University Council.

E. The applicant must be medically fit.

F. The applicant must obtain the approval of his/her employer, if he/she is an employee in any
government or private institution.

G. The applicant must satisfy any other requirements specified by the University Council at the time
of application.
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Article £: Selection from among applicants, who satisfy all the admission requirements, is based on their
grades in secondary school examinations, as well as the results of the interviews and the admission

examinations, if any.
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Article °:
A. Student is promoted successively from one academic level to another, in accordance with the
implementation rules approved by the University Council.

B. Undergraduate curricula comprise of eight semesters at least.
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Article % Studying in some colleges may be on a full academic year basis, according to the rules and

procedures approved by the University Council. An academic year comprises two levels.
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Article V: According to the academic level system, the academic year is divided into two regular semesters
and, if available, one summer session that is usually half of the time period of a regular semester. The
degree requirements necessary for graduation are distributed across different levels, according to the

curriculum approved by the University Council.
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Article A: The University Council establishes the detailed rules governing the courses registration, deletion,

and addition within the levels of approved cubiculum to ensure the enrollment of students for the minimum

study load.
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Article 9% A regular student is required to attend lectures and laboratory sessions. If his/her attendance is
less than the limit determined by the University Council (V' percent of the lectures and laboratory sessions
assigned for each course), the student will be barred from continuing the course and will be denied entrance
to the respective final examination. A student who is denied entrance to the examination due to absences is
considered to have failed that course and is given the grade DN in the course.
g uty At liad] / CSUiall pLacutly (sha pandl gy — o Likiaal — Audagins (ot 91 RIS (pulont G0y 2D yilad) BLal)
55 T e ppuiaontt Do Aol sl 3oty (ot AL it Aetldal] / CILIatf puty 3F Adag s SN

cyyiall Bauomd| dclaatl ugyilly Sl bt (e (%04) (e
Article 1+ The College Council or whatever bodies it delegates its authority to, may exempt a denied

student from the provisions of attendance and allow him/her to take the examination, provided that the
student presents an acceptable excuse to the council. The University Council determines the percentage of
attendance, which must not be less than €+ percent of the lectures and laboratory sessions specified for the

course.
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Article 1): A student who is absent for a final examination, will be given a zero grade for that
examination. His/her grade in the course will be calculated on the basis of the class work score he/she
obtained over the semester. - .
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Article ' 1: If a student fails to attend a final examination in any course but offers a compelling excuse, the
College Council may choose to accept his/her excuse and allow him/her to take a make-up examination.
The make-up examination must be taken prior to the end of the following semester. In such cases, the course

grade will be given to the student after the make-up examination.
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Article 11

A. Student may withdraw from the studiy University for a semester, without his/her being
considered as having failed the courses, if he/she presents an acceptable excuse to the authorized
body specified by the University Council at least five weeks prior to the beginning of the final
examinations. Under exceptional circumstances, the University Council may extend the
permitted deadline for withdrawal and assign a W grade to the student. This semester will be
included in the period required for completion of the program degree.

B. A student may withdraw from a course or more in the classroom according to the rules approved

by the University Council.
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Article 14
A student may postpone study for reasons determined acceptable by the College Council. The
postponement duration cannot be more than two consecutive regular semesters or three nonconsecutive
regular semesters as maximum during his/her study at the University; otherwise, he/she will be
dismissed from the University. The University Council may make exceptions when it deems necessary.
The postponed period is not included in the period required for completion of the program degree.
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Article 1% If a regular student interrupts his/her studies without submitting a postponement

application, he/she will be dismissed from the University. The University Council also may dismiss a

student if he/she interrupts his/her studies for a period less than one semester. For the affiliated student,

absence in all final exams for that semester without an acceptable excuse will be dismissed from the
University.
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Article 1 %: A student is not considered to have interrupted his/her studies during those semesters when
he/she is a visiting student at another university.
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Article 'V: A student whose enrollment is cancelled may apply for re-enrollment using the same
university ID number and academic record he/she had before cancellation of his/her enrollment,
according to the following regulations:
a. He/She must apply for re-enrollment within four regular semesters from the date of
dismissal.
b. The College Council and the authorities concerned must approve the re-enrollment.
Four or more semesters have lapsed since he/she interrupts his/her studies from the
University; the student can apply to the University for admission as a new student
without consideration of his/her old academic record if he/she fulfills all the admission
requirements announced at the time of application.
d. A student can be granted re-enrollment only once. The University Council may make
exceptions when it deems necessary.
e. A student cannot be re-enrolled if he/she has been on probation prior to his/her
cancellation of enrollment.
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Article '4: A student who has been dismissed from the University for academic or disciplinary reasons,
or who has been dismissed from another university for disciplinary reasons, will not be granted
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readmission. If it becomes evident after admission that he/she was dismissed for such reasons, his/her
readmission is considered canceled from the date of readmission.

W ol dnaloe 8ptis Liallg 3pde daslud! odolel) Liuitd] uelgdll

1231 daglgualt 389 (3obad! dloniag dad s outsd Bsle] olay 4TS ol ol (Satatl fllaly/ cliall (ySag
LB o ety (e Reulys Jguad Aasl e wajs Y Ley i@l Balef cllay puaiy OF (0
alyl) Juastf sty (e Ctg¥I e g SO Autlial) /dlialf i Salef Lo Acat) AASH puloe 3ol O (¥
(AL Juadl| 2. o slayh 3 54l 608 (o AulSI| pulove A3B1ge 4315 Sl 2.9
(a3 e e LY — Bygmal| Sl 2 — daelod| kg B (g 3 ye (o sial Adliall/cdlall ud dole) jou ¥ (¥
ZcsDalf (3958 Aadlut| Aidt) 2oy 9 2dSHy @udl] udone Ao pasgt! pye day
Leanalenl Youaie ol 13 AUl / clllal) (B 5ole] e ¥ (¢
. dnglu 2 Ao 3lE Slatlone pLads¥1 3 38 IS STyl ud Adliall / cdliall (ess %1 (o
Leaaalenl of Lowsals Siad Lyie Juady (g5} dmolon pUaZINY 5 20 SO Gonid! il (365 ¥T (3
- ols gl deagSm g 2 Joay Olo 13, Aulylfls Ansn po AabI g (e uaas OF (V
Ot ] At O 13) Aaalod) (e el gf maland| (e 0B (Godal) Adliall / clialt uud salef 390 ¥ (A
el Gyl
o3l Lo (v At lal! / Clall pubmid 3%l of Alys Jauad dusess AdUall / cdllal) ud o lo uiae 13 (4
(993 J 9l 20lal) 3500 B (ugaraf Sl Anys B coniius clllad Ansalondt Zdltall / cdllalf pudly  ©
At ol of Juait) Eatd 2. Jgial dogyt Aucle Ceddad! 13] Galuadl essleall Alonis o] g9,
A yuld
1 £9201 (193 Aaelond) 2 petont! Sl (Sus| 2 usnuue clllado daalonll ASUAY / collall pudy  ©
Gabid) anal o dlomi
AW dog i) 389 duaadd 2 oy peiuly AUl / Cdlial) U 3olo| Anelod) bt ©
L UazIN Fes)l3 ¢e(Acatatt A yud) ol pult Aeallait 5 2ad) lo plazid 520 w33 ¥ 1 (§
AU audt] ualone dile 3315 corsns (Epuna pUZIN (39 O (2
ey} il 931 (oo (184) o i) B Al / cdliadf G9sa oF (g
.0 (pa VY0 (4o (aal 1 uae g ¥ (s

tat) dale) ad7
S dcas (o] Bptibie ol yuld| Juadt) slgil) dms it 3ole) gl Bomd (it | Aclal) @318 (analea ¥l Ld L) S
1o Jos OLASH| Aeg

LS Baloe o) daucliiy il Sale] piged Aelids mgio cellatly Sliatl ulytl ye Eatiny Zullalf $50)
o3t Balef Juad 2 AdSIY ulowe Jof e wiatl Bale] giled yaaye ™
Bacomt| 3 Sat) 2 Jusmiiillg Jguit Boles ool maud Sole] o 381gt Lllatly 2e518 Jluy)

16



e IS A el (g g it st iy el ik sadd Cofyi Wby el s M rsnsy

( Graduation g Al )
. 13 J.d& Zu.um\ dalall i
Aduas S5 W le Al yud) Adadnd| s gl g ynid | Cilpllaln ogd) domy catlalf 7 i ()
Jiga¥ 2 2. Jas WT e ¢ pauasdd JSI Auial) Zaslad! uloe s3usw U1 Jdall (e el 5131
-Jg4ie pudl (e
/ cUalf Lgayts Zrulin Ofyydn o palint ! @it sulovs Auogl o sl dSH ulnt j9o (¥
(o S Juall 2 dyguuyg Colypall 2 domlod Al 2. SEalig ¢ asiml 11 Alitas adyd Adllal
Article 19
’) Student graduates after successfully completing all graduation requirements according to the
degree plan, provided that his/her cumulative GPA is not less than pass.

") If the student has passed the required courses but his/her cumulative GPA is low, the College
Council, on the basis of the recommendations of the council of the department concerned, is

entitled to specify the appropriate courses that the student must complete in order to improve
his/her GPA.
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Article T+: A student will be dismissed from the University in either of the following situations:

1) The student receives a maximum of three consecutive academic probations for having a cumulative GPA
lower than Y,++ out of © ¢+ or ) +* out of £ ¢+ Based on the recommendations of the College
Council, the University Council may grant a fourth chance to a student who can improve his/her
cumulative GPA by studying the courses available.

") A student fails to complete the graduation requirements within a maximum additional period, equal to
one-half of the period determined for his/her graduation in the original program period. The University
Council may make an exception and award the student the opportunity to complete the graduation
requirements within an additional period of a maximum duration equal to that
specified for graduation.

) The University Council may make an exception and give students falls under (a) or (b) the opportunity
to complete their studies within an additional period of two semesters.
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Article 1':
Based on the recommendation of the colleges, the University Council may accept the principle of studying
by affiliation in some colleges and specializations that allow this option. The University Council sets the
rules and procedures for affiliation according to the following regulations:
’) The credit hours required for the graduation of an associate student must not be less than the
credit hours required of a regular student.
) The associate student will be treated, with regard to admission, grading, transfer, dismissal,
and re—enrollment, n exactly the same manner as a regular student, except for class attendance.
) On the basis of the College Council’s recommendation, the University Council determines the
rules required to evaluate the performance of associate students.

¢) The student’s transcript, graduation certificate, and degree must indicate that the student
studied by affiliation.
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Article TT: Based on the recommendations of the department council that offers the course, the College

Council will decide the class work score, which must not be less than I+ percent of the final course

grade.
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Article 71

The class work score is evaluated in one of the following ways:
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a. At least one written examination, plus part or all of the following: oral and practical examinations,
research papers, other class activities.

b. At least two written examinations.
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Article 1¢
Based on the recommendations of the department council concerned, the College Council is entitled to
permit the inclusion of practical or oral tests in the final examination of any course and to specify the
proportion of the final score for the course that is assigned to these tests.
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Article 1°
Based on the recommendations of the course instructor, the department council that offers the course may
allow a student to complete the requirements of any course in the following semester. In such a case, an
IC grade is recorded in the student’s academic record. The student’s grade in the course will not be
included in the calculation of the semester or cumulative GPA until he/she completes the course
requirements and earns a grade. If the IC grade is not changed in the academic record after the lapse of
one semester because the student does not complete the course, the IC status will be automatically
changed to an F grade and will be included in the calculation of the
semester and cumulative GPAs.
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Article 77
Courses that involve symposia and/or research or courses of a practical or field work nature may be
excluded from part or all of the rules in Articles TV, Y1, and Y%, based on a decision made by the College
Council and the recommendation of the department council teaching the course. The College Council may

specify alternate ways to evaluate student achievement in such courses.
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If courses of a research nature require more than one semester to complete, the grade of IP is assigned to

the student. After the completion of the course, the student will be given the grade he/she has earned. If

he/she fails to complete the course within the specified time, the department council that offers the course

may approve assigning an IC grade to the student’s record for this course.
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Article 79

The general grade assigned to the cumulative GPA at the time of the student’s graduation

is based on his/her cumulative GPA and calculated as follows:

). Excellent—if the cumulative GPA is no less than £,°+out of €+ or 152+ out of & *-.

I. Very good—if the cumulative GPA is 1> Y° or higher but less than £,°+ (out of ©,+¢), or V,V%or
higher but less than 172+ (out of £, ).

1. Good—if the cumulative GPA is T, Y? or higher but less than 1> Y? (out of ©,++), or !,Y?or higher
but less than T,V (out of £ ++)

£, Pass—if the cumulative GPA is T+ ¢ or higher but less than .V (out of ©,+*), or !, + * or higher
but less than !,V (out of £ ++)
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Article I+:

First honors are granted to the student who has earned a cumulative GPA between £,Y°and ©,+ + (out
of © ) or between ™ Yand £, ¢ (out of £+ ) at the time of his/her graduation. Second honors are
granted to the student who has earned a cumulative GPA of £, Y2 or higher but less than £,V (out of

o, ++), or 1 Y2or higher but less than Y (out of £,+*) at the time of his/her graduation. The student
who is eligible for first or second honors also must meet the following criteria:

a. He/She must not have failed any course completed at the University or any other university.

b. He/She must have completed all graduation requirements within a specified period, the maximum of
which is the average of the maximum and minimum limits for completing his/her degree program.

c. He/She must have completed 7+ percent or more of the graduation requirements at the university

from which he/she is graduating.
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Article ©:
The College Council may form a committee to coordinate with the departments in organizing the
procedures of final examinations. The responsibilities of this committee include reviewing the marking

sheets and submitting them to the committee concerned within three days of the examination date of the

respective course.
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Article ¥1: The College Council may apply the principle of strict confidentiality in the final
examinations procedures.
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Article ©'T: The course instructor writes the examination questions. The College Council, when

necessary, may appoint another instructor to write the questions, based on the recommendation of the

department chairperson.
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Article T%: The course instructor corrects the final examination papers. When necessary, the
department chairperson may appoint one or more specialist instructors to participate in the grading

process. The College Council also may assign the grading to another instructor, when required.
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Article T¢:

The instructor who corrects the final examination records the marks earned by the students on a grade
sheet specifically prepared for that purpose. He/She then signs his/her name on the sheet and also has it
signed by the department chairperson.
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Article ¥ 7: No student is to be given more than two examinations on one day. The University Council

may make exceptions for this rule, as it sees fit.
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Article ©'V:

No student is allowed to enter the examination venue more than 1"+ minutes after the examination begins

or leave before the first '+ minutes of the examination have elapsed.
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Article A )
Cheating in examination or attempting to cheat, or violating instructions, and examination regulations
shall render the student to punishment in accordance with the Student Disciplinary By-Laws as issued

by the University Council.
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Article 1%
The College Council that offers the course may approve the re-grading of examination papers within a

period not to exceed the beginning of the next semester’s examinations.
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Article £+
Based on the recommendation of the relevant department council, the College Council determines the
duration of the final written examinations, which should not be less than one hour and not more than

three hours.
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Article £ :
The College Council sets the regulations pertaining to the final examination procedures, without

detriment to the provisions stated in Articles 11— ¢+
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Transfer from One University to Another
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Article ¢ 7
The transfer of a student from outside the University may be accepted under the following conditions:
a. The student should have studied at a recognized college or university.
b. The student must not have been dismissed from that university for disciplinary reasons.

c. The student must satisfy the transfer conditions, as determined by the University Council.
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Article £
The College Council evaluates the courses that were taken by the student outside the University, based
on the recommendations of the departments that offer equivalent courses. The courses evaluated as

equivalent are recorded in the student’s academic transcript but are not included in the calculation of

his/her cumulative GPA.
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Article £¢:
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If it becomes evident, after a student’s transfer, that the student was dismissed for disciplinary reasons,
his/her enrollment is considered cancelled from the date of acceptance of his/her transfer to the
University.
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Article ¢¢;
The transfer of a student from one university to another during any semester takes place in accordance
with the procedures and the dates announced by the university to which the student is transferring,

according to the general rules governing transfer.
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Transfer from One College to Another within the University
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Article £7;

A student may transfer from one college to another within the University in accordance with the rules

endorsed by the University Council.
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Article ¢V
All courses that have been studied by a student transferred from one college to another are recorded in
his/her academic record, including the grades and the semester and cumulative GPAs obtained

throughout his/her study at the respective University.
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Article ¢4

A student may transfer from one major to another within a college, in accordance with the rules

established by the University Council.
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Article ¢4
All courses that have been studied by a student who has transferred from one major to another are
recorded in his/her academic record, including the grades and the semester and cumulative GPAs

obtained throughout his/her study at the University.
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Article ¢-:

A “visiting student” is a student who studies courses at another university or in any
Branch of the University to which he/she belongs without transferring. These courses are
considered equivalent to those offered at the University, according to the following rules:
a. The student must obtain the approval of his/her college before he/she begins

his/her studies.

b. His/Her studies should be at a recognized college or university.

c. The course the student takes outside his/her college should be equivalent, in terms

of content, to a course required for graduation.

d. If the visiting student is studying in one of the branches of the University to which
he/she belongs, the rules under Article ¢Yapply.

e. The University Council determines the maximum credit hours to be allocated to a
visiting student from outside the University.

f. The course grades credited to the visiting student will be recorded in his/her

academic record, but not included in the calculation of his/her cumulative GPA.

g. Any other conditions required by the University Council should be satisfied.
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Article @ :

These regulations supersede all preceding rules and regulations established for study and examinations at
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the undergraduate level.

Article o1

The University Council may establish rules of implementation that will not contradict these regulations.
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Article ¢F
The Higher Education Council is entitled to interpret these regulations as it sees fit.
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Appendix A
Academic Records and Grade Codes Academic Record

The academic record is a statement that explains the student’s academic progress. It includes the courses
studied in each semester, course numbers and codes, number of credit hours, the grades earned, and the
codes and points assigned to these grades. The record also shows the semester and cumulative GPAs and
the student’s general academic status, in addition to the courses from which a transferred student is

exempt.
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